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OUY CHE LAM VIEC
r4r DAr HQI DOic cO DONG rHtI,oNG NrEN NAM 2019

CONC TY CO PHAN LILAMA 45.1

CIn ctfr: !
- LuQt Doanh nghiQp s6 egtZOAlQHl3, ngiry 26 th6ng 11 ndm 2014;

_ 

,Diou 

lQ c6ng ty c6 phan Lilama 45.1 ngdy 18 thang 05 ndm 2018.

Nhim ddm b6o Dai h ni6n ndm 2019 ciua C6ng ty.co

phan tilama 45.1diSn ra d6ng quin tri x6y dlmg quy ch€'

nguyCn t6c ldm viQc, img t ng Dai hQi nhu sau:

'1. Mgc dich

- D6m b6o trinh tg, nguy6n tgc tmgxtr, bi6u_quy6t tai pai hQi d6ng c9 $O.* thuctnF
.. ni€n cria COng # "5 

phAn filama 45.1 di6n ra dring quy <Iinh vd thdnh c6ng t6t

tle.p.

- Cfrcnghi quy6t cria E4i hQi d6ng c6 d6ng thC hien y chi th6ng nhAt cira D4i hQi

COng JO bOng, d6p img nguyQn vgng ry6n lgi ctra c6 d6ng vd <lung ph6p luQt.

2.Ddituqrng vi ph4m vi

- BAi tuqng: tat ca c6c c6 d6-ng, ngudi dai diqn

moi tham dqr Dai hQi d6ng c6 d6ng thucrng niOn

phii ch6p henh, tuan thtr c6c quy dinh tai Quy
dinh hiQn hdnh cria Ph6P luQt.

- phgm vi dp dgng: Quy ch6 ndy dugc sir dgng cho viQc t6 chfc hqp Dai h6i d6ng

c6 d6ng thuong nien n6m 2019 cijf- c6ng ty c6 phan Lilama 45.1.

3. Giei thfch thu$t ngir/tir vi6ttit

{

CONG TY CO PHAN LILAMA 45.1

HQI DONG QUAN TRI

- C6ng ty

- IDQT
- BKS

- BTC

- DHDCE

- Dai biOu

CSNG HOA XA HQI CHO NGHIA VIPT NAM

DQc lap - Tq do - H4nh Phfc

C6ng ty c6 phAn Lilama 45.1

HQi d6ng quin tri

Bari kiOm so6t

Ban td chric D4i hQi

Dai hOi d6ng cO dOng

CO tt6ng, nguoi dai diQn (nguoi du-o.c uy quy€n)

4. NOi dung quy ch6

4.1 Diiu kiQn tiifn hdnh Dqi hQi ding cO it6ng

- Dai hQi d6ng c6 dOng"C6ng t dusc ti6n hen\l<\! c6 sti cO d6ng tham du hqp dai

diin clo it ntr6t st'1"\6ngt6 
"o 

pttAn c6 quyOn bi6u quytit

U6



. Trudng hqp kh6ng c6 du s6 lugng dai bi6u cAn thi6t trong vdng ba muoi (30) phrit

khai m4c d4i hQi, nguoi triOu 9p. Dai hQi

triQu tfp 14i trong vdng ba mu tu ngdy dr't

g cO dOng lAn thri nfr6t. pal trQ triQu tflp lai

chi dugc ti6n hdnh khi c6 thdnh vi6n tham dq ld c6c c6 d6ng vd c6c d4i diQn dugc

,ry quy.tr dU hqp dai diqn cho it nndtZZW c6 phAn c6 quy€n bi6u quy€t.

- Trudng hqp dai h6i Dn thri hai kh6ng dugc ti6n hdnh do kh6ng c6 dir sO Oai UiCu- 
C tir thdi diOm 6n dinh khai m4c d4i hQi'

dugc trigu t4p trong vdng hai muoi (20)

dg vd duoc coi ld hqP lQ vd c6 quY6n

pfr0 .ft rAtt t4i D4i hQi d6ng cO dOng tAn nfrAt.

4.2 Eiiu kiQn cO ding tham d,! ilqi hQi

C6c c6 d6ng ctra C6ng ty theo danh s6ch chOt d0n htlt ngdy 161412019 dOu c6

quy6n tham dU DHDCD; co th6 tryc ti(p thlm dU hoAc uy quy6n cho nguoi d4i

did" ctra minh tham dg. Truong hqp c6 nhi0u hcrn mQt ngudi dai diQn dyOc. ity

o"na" in"o q"v dinh cira ph6p luft duqc cir tham dg thi phAl x6c dinh cU th6 s6 c6

pt-An ua tO p^hien bAu ctra m6i nguoi dai diqn.

4.3 Khdch mdi tgi ttqi hQi

- Ld chc chirc danh quin lj cria C6ng ty, kh6ch moi, thirnh viOn trong BTC Eai hOi

kh6ng phni h c6 d6ng C6ng ty nhrmg dugc mdi tham dg dai hQi'

- Kh6ch moi khdng tham gia bi€u quytit vd ph6t bieu tai dai hoi (tr* trudng hqp

dwqc Chil tpa dqi h/i mdi, hoQc cd ddng lqt trudc vdi BTC dqi hli vd duqc Chil tpa

dqi h\i dOns fl.
4.4 Dgi biAu tham dV ilgi hQi phdi tuAn thit cdc quy ttlnh suu

- Ering gid, trang phqc lich su, trang trgng, tudn thu viqc kiCm tra an ninh (ndu co),

eiay td tiry thAn.v.v... theo y6u cdu cira I TC dai hQi.

- Nhfln h6 so tiri li0u, gi6y to phgc vg dai hQi tai b0 ph4n d6n ti6p truoc hQi trudng

dai hOi.

6 co quyAn tham gia vi biOu

dtmg dai hQi dC cho cO d6ng
an dC dd duoc tiOn hdnh bi6u

sd kh6ng bi enh hucrng.

- Ngudi dugc uy quycti tham gia du dei hQi kh6ng dugc uy quycn tham du dai hoi

cho ngudi thu ba tham dP dai hQi.

- D6 diQn tho4i cr cht5 d0 nrng hoflc t[t.m6y, khi cAn thi ra b0n ngodi ddm tho4i,

kh6ng n6i chuyQn riOng, kh6ng hrit thu6c 16 trong phong dai hQi.

- Tu6n thu c6c quy dfnh cira Ban t6 chric, ctra chir tga dieu hdnh dai hoi.

- Trucrng hqp c6 nhirn tudn thir nhirng quy dinh vC tiOm tra hoic
c6c biQn ph6p, quy d toa sau khi xem x6t m6t c6ch"cdn trQng, c6

the tt tn6i noa" t.u" tron kh6i noi di6n ra dai h6i d6 ddm bdo dai

hQi diSn ra mQt c6ch binh thucmg theo chucmg trinh kti ho4ch.
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4.5 Chfi tga vd Dodn chit tlch.

- Dodn cht tlch g6m 03 nguoi, bao g6m 01 chu tfch vd 02 thanh vi6n. Chri tich HOi

;dtrg q;t" iri ri crli tfch Dodn chri tich vd ld chu tsa DHDCD Chfi tea diOu hdnh

cOng vigc ctra dai hQi theo nQi dung, c rong trinh md HDQT dd dU ki6n th6ng qua

tru6c dai hOi.

- Trong trudng hqrp Chtr tich HDQT ydng mflt hoic t4m thoi m6t khA ndng ldm viQc

uoi trong s6 l.

thi Trucmg b I
nhirng nguoi 6

phiOu bAu cao nhAt sc ldm Chu tga cu6c hop.

- NhiOm vp cria Dodn chri tich:

. Di6u hdnh c6c ho4t dQng cria DHDCD c6ng ty theo chucrng trinh dr,r ki6n cira

HDQT dd du-o. c DHDCE thdng qua;

. Hu6ng ddn c6c dai bi€u vd D4i hOi th6o luQn c6c nQi dung c6 trong chucrng trinh;

o Trinh dy th6o, ktit lu0n nhirng v6n d0 cAn thi6t ee pai hOi bi6u quy0t;

o TrA loi nhirng v6n d0 do D4i hQi y6u cAu;

. Gi6i quyt5t c6c vhndO ph6t sinh trong su6t qu6 trinh dai hOi.

- Doirn chu tich ldm vi6c theo nguy6nthc tQp thO, t4p trung ddn chir, quytit dinh theo

da s6.

- Cht tQa DFDCD co quyen thgc hiQn c6c biQn ph6p cAn thi6t CC OiOu khien cuQc

hqp mQt c6ch hqp ly, c6 trdt tu, dfng theo chucrng trinh dd duoc th6ng qua vdr phin

6nh dugc mong mu6n cria da s6 ngudi dU hqp.

4.6 Thw ki, tlqi hQi

- Ban thu ky cira D4i hQi bao g6m 02 ngudi do Dodn chir

bi6u quyOt th6ng qua.

- NhiQm vg vir quydn h4n:

.'Ghi ch6p dAy dtr, trung thwc nQi dung dai h0i;

. Ti6p nhan phitiu ddng ky ph6t bi6u ctra d4i biOu;

. Lflp biOn bin, Nghi quy6t DHDCD de tnOng qua d4i hQi;

. H6 trg Chir tga c6ng U6 ttrOng tin li6n quan d6n cuQ hgp DHDCD vd th6ng b6o

dt5n c6c cO d6ng theo dring quy dlnh Ph6p luf,t vd Di0u lQ C6ng ty.

4.7 Ban thdm tra ti cdch c6 rtilng

- Ban thAm tra tu c6ch c6 d6ng ctra D4i hQi do FDQT chi dinh, cU th6 trong dai hQi

ndy Ban thAm tra tu c6ch cO d6ng la BKS c6ng ty.

- NhiEm v.u ctra Ban thAm tra tu c6ch c6 ddng

o Ban thAm tra tu c6ch c6 d6ng ctra dai hOi c6 tr6ch nhiQm ki0m tra tu c6ch vd tinh
hinh c6 d6ng, dai diqn c6 d6ng dOn dU hgp, d6i chi6u v6i danh s6ch c6 d6ng c6

quy6n du hqp dfl ch6t t4i ngdy 161412019.

. Tru&ng ban thAm tra tu c6ch c6 d6ng b6o c6o voi dai hQi d6ng. c6 d6ng tinh hinh c6

d6ng du hgp. N6u cu6c hop c6 dtr iO tuqng c6 d6ng c6 quy6n du hqp dai dign it
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nndt StW s6 c6 phAn c6 quyon bii5u quy6t tham dq thi cuQc hqp dai hQi d6ng c6

d6ng C6ng ty dugc t6 chric tiOn hdnh.

4.8 Ban Ki6m phiilu, Biiu c[r.

- Ban ki6m phitiu, bAu cri cira dai hQi g6m 06 ngudi, bao g6m 01 Trucrng Ban vd 04

thAnh vi6n do Doan chu tich gicri thiQu vd ugc dai hQi bi6u quy€t,.h9"g qua. C6c

img cu vi6n tham gia img ctr, dd cu (trong trudng hqp thlrc hiqn bdu cu) kh6ng

dugc tham gia vdo ban ki6m phiOu, bdu ctr.

- NhiQm vu ctra Ban kiOm phitiu, bAu cri:

. Hucrng dAn c6qh thric bi6u quytft; ptrO UiCn Quy chti img cir, dd cu, bAu cu thAnh

vi6n HDQT, BKS.

o Ph6t, thu, ki6m p.hi6u. bi6u quyrlt, phi6u bAu ctr; Lflp biOn bdn ki6m phi5u, c6ng b6

k6t qui biOu quy€t, k6t qu6 bAu cu;

o Thu, ki6m vd trA th6 bi0u quyt5t. Thdng b6o kOt quA biOu quyet bing th6 cho ban t6

chric;

. Nhanh ch6ng th6ng b6o kOt quA biOu q.ry6t, bAu ctr cho Dodrn chir tfch vd Thu ky
dai hOi;

. Xem x6t vd b6o c6o Dodn chu tich nhimg trudng hqtp vi pham Quy chO bAu cu, th'5

lQ biOu qrry0t ho4c dcrn thu khi0u n4i v0 k6t qui bi6u quy6t, bAu cu.
'4.9 Phtil bi\u ryi Dgi hQi

- Eai bi6u tham du dai hoi khi mu6n ph6t biOu j kion phii dugc ss d6ng;i cta chtr
tqa dai hoi. Dai biou ph6t bieu ng6n ggn vd tflp trung vdo dring nhfrng nQi dung

trgng tdm cAn trao d6i, phu hgrp v6i nQi dung chucrng trinh dd duo. c dai hOi th6ng

qua ho4c giri y kiOn bdng vdn bAn cho thu h-i dai hQi t6ng hqp b6o c6o Chri tqa.

- Cht tga dai hQi s€ sap *Cp cho d4i biOu ph6t bi6u theo thri tp d6ng ky, d6ng thoi
gi6i d6p cac thhc mac ctra c6 d6ng tai dai h6i hoflc ghi nh$n trd ldi sau bing vdn

bin.

4.10 rhA rc biAu quyiit tsi itqi hQi
j.

a) Cdc quy dlnh chung ri brcu quyet

- tht ch cttc nQi dung hop cira dai hQi dOu phAi dugc DFIDCD th6o luQn vd bi6u

quytit th6ng qua.

- Mpi c6 phdn c6 quy0n bi6u quytit so hiru hoflc d4i diQn sd hiru img v6i mQt don vi
bi6u quyOt.

- M6i dai bi6u d6n tham du dai hQi dugc c
quytit. TrOn th6 bi€u quyOt vd phitiu biOu

phAn so hiru valho[c dugc. try quyOn co

Th6 bi6u quyOt vd phi6u biOu quyOt dugc
cho dai biOu t4i dai h0i.

b) fhe thuc bi€u quydt, ftinh tu xiny ki€n bi€u quy€t

Tung v5'n dA dugc dua ra trudc dai hQi thuQc thAm quy€n cita DHDCD dOu dugc
xin f ki6n trinh't1r:

- T6n thdnh (d6ng y) vdi nQi dung vira dugc dQ trinh;



- Kh6ng t6n thdnh (kh6ng d6ng y) vdi nQi dung vira tlugc dQ trinh;

- Kh6ng c6 y kiOn v6i nQi dung vira dugc dQ trinh.

rhi tien hdnh bieu quyot tei dai hQi, c6 d6ng titin hdnh bi6u quy6t th6ng qua

c6c nQi dung bing mQt trong hai phucmg thric sau:

o Phwong tltbc gio. d6n hdnh bi6u quy6t ,?i 
9?ihQi, 

c6c dai biOu

gio thd bieu quytf phia Chu tga d4i hqi dC bieu quyet. Phucrng

itlic nay dtrng dO eO mac (tru c6c b6o c6o vd td trinh nOu tai
i hQi. Truong hap dai biOu kh6ng gio thd

. , .A d6ng trln thdnh, kh6ng t6n thlrnh, kh6ng c6

v Klen.
2a

o Phuong thrhc biAu quyAt bdng phiiiu biAu quyift vd hwdng ddn iliAn vdo phiAu

biAu qiyAt: Ddi voi-timg nQi dung, c6 d6.tg chQn mQt trong ba phucrng ,6n 
*t67t,

thanh;, "khdng t6n thdnh", "kh6ng c6 y ki6n" dugc in sin trong phiOu biOu quy€t

b6ng c6ch d6nh d6u "*" hodc "/" vdo 6 minh chgn. Phucrng thfc ndy dung dO

th6ng qua ctrc,b6o c6o vd td trinh nOu t4i phAn 2.trong chuong trinh d4i hOi. Sau

khi hodn t6t frtlt t6t chc6c nQi dung cAn bi6u quyOt cua d4i hQi, c6 d6ng gui phit5u

bi6u quyt5t v€.tht ng phi6u kin dd dugc ni0m phong t4i d4i hQi theo hucrng ddn cua

Ban ki6m phiOu.

c) Tinh hW l€ c{ta phi6u bidu quyAt

- phieu bi6u quyi5t hqp lQ ld phi6u theo m6u in sEn do BTC phht ra, kh6ng td1 l??,
c4o sira, rhchnffi,... kh6ng viCt them nQi dung ndo kh6c ngodi quy dinh cho phi6u

ndy vd ph6i c6 chfr ky, duoi chfl kf phii c6 dAy du h9 tOn duoc viOt tay cira dai

bi6u tham dq.

TfOn phitlu bi6u quy6t, n6i dung biOu quyOt (b69 c69,to trinh) ld hqp 19 khi.dai biOu

d6nh d6u chgn mQt (01) trong Ua tO:) 6 vu6ng bieu quyet. NQi dung bieu quyet

(b6o c6o, td trinh) kh6ng hqp 19 ld nQi dung kh6ng dring theo c6c quy dinh cua ndi

dung biOu quyet hqp lQ.

- Phi6u bi6u quy6t kh6ng hqp lQ:

. Ghi thOm nQi dung \h6c vdo phi6u biOu quy6t;

. Phi6u biOu quytit kh6ng theo m6u in sin do BTC ph6t ra, phi6u kh6ng c6 d6u do

cua.C6ng ty, ho{c dd,tdy x6a, c4o sira, vi6t th6m nQi dung kh6c ngodi quy dfnh cho

phi6u biSu quy€t, khi d6 tfit chnQi dung biOu quyOt trOn phi€u ld kh6ng hqp 19.

d) Ghi nhln kAt qud bi€u quyet

- Ban ki6m phiOu c6 nhiQm vu thu, ghi nhan vd tri th6 bi6u quy6t.

- Ban ki6m phi€u sC ki6m tra s6 phiOu t6n thirnh, hgng t6n thirnh, kh6ng c6 y ki6n

cua timg nQi dung vd chiu trrich nhiQm ghi nh4n, th6ng k0 vd b6o c6o kdt qud ki6m
phi6u bi0u quyOt tai DIDCD.

e) Tj,l€ tat thteu cdn dst dwqc khi bt€u quy€t
st6



. Ngli q,ry6," v0 nOi du.ng sau ddy.dugc th6ng qua n6u dugc s6 cd tl6ng dpi diQn it
tndt ASNt6ng s6 pnieu bi6u quy6t cintdtc6 c6 d6ng dU hqp t6n thdnh:

- Loai c6 ph0n vd t6ng s6 c6 phAn cira timg loai;

- Thay d6i ngdnh, nghO vd linh vyc kinh doanh;

- Thay d6i co c6u t6 chric quin ly c6ng ty;

- DU 6n d6u tu hodc b6n tdi sin c6 gi5 trf bing hoac 16n hon 35% t6ng gi6 tri tii sAn

dugc ghi trong b6o c6o tdi chinh gdn nhdt cua c6ng ty;

- Td chric l4i, giii thO c6ng ty.

. Chcnghi quy6t*kh6c dugc th6ng qua \hi dugc s5 c6 d6ng dai diQn cho it *at Splo

tdng # pfti6" bieu quy6i cin t{t.a .O . 6ng dg hgp t6n ihatth, trir trudng hqp bAu

thenh viOn FDQT, BKS.

4.11 BiAn bdn, NShi quy& h4p DHDCD

Bi€n bin hgp vd nghi quyOt DHDCD ph6i dugc dqc vd th6ng qua tru6c khi b0 mac

dai hOi.

5. Thqc hiQn

f at ca c6c c6 d6ng, nguoi d4i diQn, kh6ch moi tham dU dai hQi c6 tr6ch nhiQm tuAn

thir dAy du c6c nQi dung dd quy dinh tai quy chO ndy.

- Chil toa chiu tr6ch nhiQm di6u hdnh dai hQi theo quy chtl ndy.

- CdcnQi dung kh6ng dugc quy dinh chi tiOt tai quy chti ndy thi th6ng nh6t 6p dung

theo quy dinh tai Dieu lq c6ng ty, LuQt doanh nghiQp 2014 vit c6c Vdn b6n ph6p

luflt li0n quan hiQn hirnh cua Nhd nu6c.

Quy ch6 ndy c6 hiQu lgc ngay sau khi dugc DHDCD C6ng ty bi6u quyet th6ng

qua.

QUAN TRI

^?CO PHAN
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